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i The frontage of the School Muscum (South side) would, with a
| small countcr and partition, leased ag an agenecy to a local busincss,
| carry a sufficient stock availablc to studecnts at statcd hows. This
| room 1is well adapted and convenicntly situated for all concerncd.

Stocks can be accurately estimated from ycar to year and if
approval is given to carry on this activity it would be opportune to
takce carly steps to framec a list of our text book rcquirements etc. in
order that stocks may be available for the incoming yecar by indent
from abroad.,

The amount of time at present spent by Mr.A.W.Stcanc, Dr.Pound,
Miss Wright, Miss Williamson and other members of the School Staff
would thus be largely done away with and rclcasc all for dutics of
much grceater value. In addition a substantial incomec would bhc
rcceived for the leasc of the room and portion of the income rcceived
could bec made available by thce Council in continuance of a "School
Activitics Fund" at prescnt carricd on by Mr. Stcanc of thc Junior
Schiool. The profits derived from this source havec becen partly
+ rcesponsible for the improvements, maintcnance cte. to gardcen and
5t grounds on that sidec. Mr. Stcanc approves of the chengc as
" suggested and realizes the benefit of the time and labor saved to all
mcmbers of his staff, such approval is givin conditionally that the ,
Council may considcr a refund cquivalent to portion of the diffcrence
to bc brought about by the proposed changc,

Officc and administration (Systcms and mcthods).

Nothing rcmarkablc was notcd in the systcems practiced by cach of thc
Schools. The results of all arc ncarly idcntical regarding account
books ctc. cxcept as obscrved at Geeclong wherce a classificd costing
system had been claborated in the books for cach of the many School
Classcs and Departments. - :

As an cxamplc - it is doubtful if the information rcvcecaling the
fact that cach student in the Chemistry Division or Art Division has
cost thc Statc a hundrcd or moro pounds is worth rccording. -

The marking of Rolls in the Art Dcpartments of the Schools was donc by
instructors on the staff - a roll bcing kept for cach asscmbly and
markcd cithcr by cypher or in the usual way. ,

Attcndance rcturns of individual studcnts werc recorded by card
systcem as decalt with in tho School hcere by the Scicnce, Trade and
Commcrcial sidcs but not the Art. This was donc at thc cnd of cach
tcrm,

Officc fittings and furnishings wcre carcfully comparcd where
time saving was of importance. In this rcspect both Geclong and
Mclbournc Schools werc better served than our own. Council Chambers
and furnishings werc comfortably and invitingly arrangcd and in some

advantageously adjacent to library and other buildings,

Time and circumstance did not permit of as thorough an examination
aS desirable. I did not meet the Principal of the Working Men's College
who was absent at the time. I would welcome an opportunity later on
of further seeing the work of this institution but my impression at
present is that Swinburne College is progressive and conducted on an
efficient and economic basis.

cascs Staff, Council, Studcnt and other rooms wcrc conveniently and | 2 ;
L ‘:%‘

Office facilities for inquiry regarding curriculum, subjects of
study ebc. | ‘ j . .

The disadvantage in the School office felt by its members in this
respect naslong been realized mainly because of the absence of useful
information regarding the details of the numerous Courses and feeg.
It is a2 simple matter and would save much time if we were placed in a
Position to explain to parents and others what is meant when a Co?rse
in liodelling or Commercial Illustrating or various courses for Artisans
or Art Students is a subject of inquiry.
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