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INSTRUCTIONS TO NURSES 

l. This procedure book will be filled in by the Sister Tutors, Ward or 
Departmental Sisters, whose full signatures are required in the 
appropriate column. 

2. Each student is responsible for the safe keeping of her book, for 
taking it to each ward, depa,rtment or hospital and for obtaining the 
necessary signatures. 

3. Procedure books will be taken to lectures and demonstrations given 
by the Sister Tutor. 

4. Procedure books will be available at any time for inspection by the 
Matron, Nursing Supervisors or Sister Tutors. 

' 
Procedure bo:iks must be taken to the practical and oral sections 

of the first professional and nurses final examinations for presentation 
to the examiners if required. 

• 

This hook should he regarded as 
a valuable record of instruction and 
practical nursing experience and, 
therefore, should he retained on com-
pletion of training. 
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Part I. BA::SI~ i~ un.;)..1..1.,u .,. .... --
CLASSROOM ---= -

DURES 

WA RDS AN ll DE PA RT MENT S 

NURSING PROCEDURE DEMONSTUA T ED PRACTISED DEMONSTRA n m P RA CTISF:JI 
l'IIOFI CI ES T 

la t Sisnature :.? nJ Sis nat ure -

Bandat ng • ./ I./. . ..{..t; Ban ages in common use-

/.. I.. {ot;_ Spicas of-
elbow 

groin 
v /../.. t:~ heel 

t.. " . knee 

i.1.. ..(.t., ,/ thumb 

4-t.. shoulder ,/ J.. /,.. 
To maintain dressing on- J. J.. ~c; finger 

J. . I.. 4,.t;. hand 

/... I. . -4.t. forearm 

~ t I.. I.. foot 

4...t.: leg ./ j . t.. . 
extended knee /. . J.. t~ head J.J. . 
front and back of neck ./ , : I... ../l.l; 
one or both ears /..I.. . 
one or both eyes J.J.. 4.-o~ 
amputation stump J. I.. fj.,.1;. 

Bandage to immobilize sprained ankle /.. /.. . --L~ 
Bandage to immobilize frQJ:tured jaw 

J,. .I.. . ~ Ii. 
Uses of triangular bandage 

/..t.. .R,_f;. 
Cuff and collar sling 

t.l. . ..tot. Barrier Nuraing 
setting up for I..". -'/-ti. handwashing technique "·"· gown technique 

/..i. ti mask technique 
,/ I.. i. 
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'G PROCEDURES. l 
Part I. BASIC NURSIN I CLASSROOM :-=:::===, L WARDS AND DEPARTMENTS 

NURSING P.ROCEDURE DE.'l'.ONSTRA TED I --PRACTISED ----Baths and Sponging 
in bathroom I /. 
in bed 

for reduction of pyrexia 

,I - I i. ~c 
/ /.. ~tc. 

local 

medicated J.... ~i. 
Bed Making-

accident bed i.. --Lt. 
admission bed I.. ~t. 
divided bed I.. -t.o tc. 
fracture bed .,/ /... ~ti 
occupied bed ,/ ,. -4-t. 
operation bed ,/ . ,, t. ~t: 
unoccupied bed 

Bedding, care and storage of-
blankets 
cushions-

air 

./ ).. --4--oiA. 
l ~t.. 

./ ~- 4.-.t.. 
sponge rubber 

linen 

mattresses 

pillows 

waterproof covers and sheeting 
Bedpans-

giving, removing and sterilizing 

cleaning 
Bladder Washout-

funnel and tubing method 

syringe method 

Bowel Washout 
Catheterization-

female patient 

male patient, tray for 

/.. 
J.. 4-t;. 
I.. ti 
J... i.e. 
/.. 

,/ '-· / 1r,, 
/ ~ -,t-

./ ).. ~-t,. 

DEMONSTRATED PRACTISED PROFI Cl liNT 

t-· 

I · 

/;l 
/;I, 

./ 

-- tl'l!. 
v 

f- --- ... / 

m. .//.1( _._ y;---

_ /I{. _v:? --
----

-YT _ 
1,/"' -

_t ~ -
't_J~ 0 <._ 

1/1/_. - -
//!. 

1st Sii;rtui.run 

7~ 
/~ 

~ --;:~ - -

t~~ ' 

:-' 1 
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:' -- ,~~~~lfl/~ 

7 ---- _ . - -- j/ fl v.'L ' ' -- j(f ' JI ' -- ??It' -,~ 

JI~-

2nd Sianature 

--t,.,J.e.~~ 
-t, ,,J e. 

-~ -

-tJ~lll--~~ 

t--;:J~~-

1-f~ 
/ ~ 

-~ 4(/-. 
-t :J__e__GL~ 
1 ,,.J -

-- -

- ;/~ -1-!l=F.R . . - // I[ ~d-

indwelling catheter with drainage-

• 1,~,.;,te,1 - --r 

1~,, / ~ ~t, ' 
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JL Part I. BASIC NURSING PROCEDURES. 
1 CLASSROOM --=====- - -. 1 ' --~ ~1===============~::.;=~~~~~==================== II WARDS AND Dl!PARTMF.NTS 

NURSING PKOCEDVKli DEMONSTRATBD PRACTl1i£!J PIU.CTISED PROFICIENT 

I Indwel_ling catheter with drainage-(Continued) 1---------1• DEMONSTRATED 

contmuous 
. \--;r-

,-- / 
lit Sipature 2nd Slsnature 

Ef~~ 
condome drainage 

- Charts-
r c~ording of bowel a_ctions 

fluid and/or food intake 

fluid output 
Cleaning, general-

bathroom _ 

cupboards 

flower room 

lavatory 

pan room 

sterilize-r 

sterilizin_g room 

ward furniture 
Cold-Applications-

ev~ o!~_!!lg lotion 

ice 

starch poultice 
- Cotiiiier Irritanfs-

fomcntati~s, me<!ical 

liniments 

poultices 

radiant heat 
Disinfectio~ of-

planktls 

6 

clothing 
cushions-

air 

sponge rubber 

excreta 

feeding utensils 

linen 

./ 
.,/ 
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./ 

./ 
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,. P,.,.ot 
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". ,4-t. i.. ~b. 
J.. ii-~ 
J. _ 4-~ 
J... 

J.. 4,,t> 
' i. 

4. ~ii 

r - 7 --=--

_L_ - · 
/_ ~ 

_..(__ 

i ~ 

V . "-- - ----7 - , .... ·.:...,,.__,._ 
~-+J--. . I.I ~ -

~ ~ -· ---
_ .__,_ 

--~7-- ,, .. 
----.jlo. 

-=._/·• V ----

_,_Lr._. - .... ------ --..::.t-.,... . . - ,..._...:..... __ 

--
- ~ 

f _ - . 

L 

} f~. ii 

I 
I 

/ /kdf 
v' 

f J \!vuw 
- -I 

- -.. 

/ _ --
ti 

~,~/; tfz;;;;;,· 

I 
/ /} . /I 

;Ji~'-

-trvl~, 
--t.J-e_e~ 
2! .J -e--<-'f> 

? ~-R-~y , 

~ ad , ~ -
~ad 

v~ 

' 
' 

~j 



Part 1. BASIC l\URSING PROCEDURES. 
CLASSROOM 

1'i URSING PROCEDURE DEMONSTRATED I -----· PRACTISED 

Disinfection of-(Continued) 
mattresses 

pillows 

room and contents 

secretions 

waterproof covers and sheeting 
Dressings- -

simple 

surg~cal fomentation 

disposal of soiled dressings 
- Enemata, preparat ion and administration of-

glycerine enema 

glycerine supposito~es ( ij}IM J, Wit, :') 
magnesium sulphate enema 

milk and treacle enema 

olive oil enema 

soap and water enema 

sodium bicarbonate enema 

tQpni§se~a, 
Eyes-

simple toilet 
Fainting-

treatment of 
Fits--

treatment of 
Food- Service-

preparation and serving of drinks 

preparation and serving of meals 

feeding of helpless patients 

special diets, attention to 
Hair-

general care of 
wasliing-

in bathroom 

in bed 
Hot Water Bags--

testing 

~ . 8 

----"- I.. ~t. 
/... ,t.o~ -

.,/ t.. ~ti 
.,/ /.. ~t.. 

J.. 4.t.. 
/.. ~t 

/.. 
..; i. ~t. 

,. 4,1;. 
t/ f. -too. 

J.. 4ofl 
,J. tt. --
J._. t;. 

./ L. ~1;,. 

/.. ~i 
I.. 
/.. ~(A. 

.,,, I... ~i 
v' /... ~b. 

J. t 
V J.. t. 
v /.. 1-b. 

/.. 
l. L. tJ. 

WARDS AND DEPARTMENTS I PROFICIENT PIUCTISED 
DBMONSTIU.TED I _____ lot Slsnature J Znd Stcn_ature 
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Part I. BASIC NURSING PROCEDURES. 

NURSING PROCEDURE 

H t Water Bags-(Continued) 
':nethod of filling 

precautions in use of 
Inhalations-

medicated steam 
Lotions-

dilution of 

storage of poisonous lotions 
Medicines- . edi • 

administration of simple m emes 
Mouth-

routine care of 

special care of, in sick or helpless patients 
Nose--

Oxygen-
simple toilet ( ) 

intranasal method \Jl.,,~ · 
care of equipment 

Patient Care--
admission of-

including care of effects 

including care of valuables 

discharge of 

transfer of, to anpther ward --transfer of, to another hospital 

escort to and from operating theatre 

care during recovery from general anaesthetic 
general comfort including lifting and maintenance of 

correct position 

prevention of deformity 

sitting out of bed 

exercising of 

weiithinir of 
Pediculosis--

treatment of 
Positions--

dorsal 

~~ °,_- ~~-

CLASSROOM 

DEMONSTRATED 

" 

,/ 

./ 

v 

PRACTliiIID 

/.. -t._1;. 
I.. ~t.: 

"· ~t.. 
I..~~ 
t.. -i-~ 
I..~~ 
,. -4...ob. 
,. 4-..oa. 
I.. ~tt. 
t.. ~t.; 
t. 
I.. ~t. 
/.. ~t;. 
t. ~6. 
/.. -t.o~ 
J... 4,..t 
i.. ~c. 
I.. 4v-ct. 
L. ~& 
I... ,i,_'4. 

J. 
/... ~'4 

'-· 
,. ~i. 

DEMONSTRATED 

/ 

;/' 

/ 

f 

/ 

WARDS AND DEPARTMENTS 

PRACTISED 
PROFICIENT 

lat Slpatare 2nd Sipatan 

~ 1, . 
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/ 

t/ 
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Part 1. BASIC NURSING PROCEDURES. ==== CLASSRO.OM 

WARDS AND DEPARTMENTS 

1: 

NURSING PROCEDURE DEMONSTRATED --PRAOTISEI) PROFICIENT 
DEMONSTRATED PRACTISED 

I 2nd S(snaturo ------- lit Siparure 

Positions-(Continued) L io6. , 
~ ·---- -- ~ - ~ - lfJ,a. __ 

I - " - / " Fowlers, modified - - - -v ~t. ~ - - -~~cv lateral J.. J#_,_ --- - , 
~ - -

v' J.. ~l. / 19 1ft. ' prone 
~ -- ~ -recumbent I.. ~i J()~QCv' ' -

semi-recumbent II' I... ~t.. V 4)~~ 

~t. 
.,. - ~- - -- -

d ~ 
Sims i. :. 

Pressure Areas- ~- - tl- - ·-t~ L~ t.. i.ot. ,, 
care of v H . ..._ __ ,. - --- -• - ~ ---Rectal Infusion-
administration of I.. ~t.. J ' l I 

- -- !.:1.-- --~1-" -Rectal Tube-
J.. .1/...6. passage of ...;:!.;: : .... -... --

Rigors- f-

treatment of I.. _::.:..... .... --Sterilization, including cleaning and storage- ,. ~t. ~ -- /!)-~oov glass utensils 

gu::i elastic goods .,,/ /.. 4-ot. V' ./ L!J~~ 
instruments- _:__:_M ~ blunt I.., ~li ~ - 4) -~(X., 

sharp .,/ /.., ~6- ~~-~ -- ~44" · t-0 ~~-
nail brushes .,/ /.. . ~-,,,_ . ~ - ~ --
nr lon equipment ' , ./ ,!J -~-a, . . - L'·"'" 
polythene equipment I. . .4--o t. -- V..-~:·- / ,9~(9t{)V 
rubber goods-

bags /. . ij._t;... ' .;;__.;. ~ --- -
colostomy ./ · -- -
ileostomy - ...-,..-._. ___ 

catheters 1.. ~f;.. Hef. __ t:iU. ~ - 1,9 -~~ ---
gloves 

_' - ~ -- ~ -- ,() -~a,,,,-. 
Higginson's syringe r - - J~ . •· - -I tubing ' .I t.~ ·; ..... ·~·-- - -

-~ ·-
urinals and bedpans .,/ i.. 't> I ---- --- - I' stainless steel and enamel ware .,, J. . ·v"' .... ~ ~ . -syringes- ~-- _ /{)~(}V glass 

.,/ ~- _, H~ ~ -12 . ...-----~- .. -'!.I . 

. .:J't 4 ~-



Part 1. BASIC NURSING PROCEDURES. 
CLASSROOM 

WARDS AND DEPARTMENTS 
NUKSING PROCEDURE 

Syringes-( Continued) 
glas_s and me~ _ 

inetal 

plastic 
Sputum Mugs-

prepar~tion of 

disinfection and cleaning 
Temperature, ·Pulse, Respiration-

method of ta)dng and recording 
Specimens--

collection_of 

faeces 

sputum 
urine-

for routine testing 

catheter specimen 

24 hour specimen 

vomitus 
Throat-

gargles 
Urine Testing-

s~ecific gravity 

reaction 

albumen 

chlorides 

sugar 

acetone 

',ijacetic acid 

bi~ salts apd pigments 

blood 

Vaginal Douching-

~ , 1' 

.,/ 

t/ 

DEMONSTUATED 

,,, 

/ 
L 

-,;' 
.,,,, 
.,,, 

/ 

PKACTISED 

I.. fi...t... 

PliCTISED 

~ -
/ 

PROFICIENT 
ht Slnature 2nd Sll!lature 

;{9~ 
c-I... ~t... 

/..... ~b. 
/... A...oc. 
I.. ~t... 
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/.. ~i 
J.. ~t.. 
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Part Il. (a) TECHNICAL NURSING PROCEDURES. 

NUBSlNG PROCIIDURE 

Anaesthesia-
_!'r!:lpar_~tion of patient _f~r-~sal 

genera.!_ 

local 

spinal 

Care of patient during recovery 
Artificial Feeding-

~tI1lstom1 __ 

tubal1 continuous 

!' intermittent 
Aspiration-

gastr,ic._ intermittent 
continuous 

intestinal, intermitten~ 

continuoµa 

Bandages, adhesive, application of 
Basal Metabolic Rate-

estimation 

preparation of patient for 

Bed and Pressure Sores, care of 
Bladder washout-

continuous 

intermittent 

tidal drainage 

Blood taking of-
Charts, keeping of-

diabetic 

h~d injury 

fluid balance 

special 

sputum 

temperature, pulse and respiration 

16 
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PRACTISED PROFICIF.NT 

lit Sisnature I 2nd Sinatare 
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Part IL (a) TECHNICAL NURSING PROCEDURES. 

NURSING PROCEDURE 

Charts, Keeping of-(Continued) 
__ blood_ p~ sure _________ _ 

weight 
Colostomy- · 

dre . --- ___ u_mg ______ -

-- _wa.s.ho.ut.. ___ ----· - -
Drainage-

_ ___op.cn ______ -

___ _clos.ed ___________________ _ 
Dressings-

___ . Pr.eparation_for_and_technique. of ..routine.dressings 

. _ .(a)..JndiyjduaL nui:s.e _ 

_ __(b) dressing_ team._ 

__ d11l!:!.1~ge._tl.!!!.e~, ~ _of _______ _ 

_ wounds_and .l:ll.YitiesJ irrigaj;.!Q:q !!!__ 

__ . __ packing, __ -=-of=---

- ~ paration of,_for steriliza_ ti_·o~n ________ _ 

sutures and clipf!,_ rem<>v_~ ~ -- ____ _ 

__ p_ys_,_~ llectiol\.__f o~i:.!!.ltUJ'.!l 
Dangerous Drugs and Mixtures:=---·-·-· -

__ ad!fiini~ ratio..!!_ of 

__ recprqi.!lg...Qf 

___ care and_ st11rage oJ 
_ Fractional Test Meal _ 

Fractur-
extension,yreparation __.!.o! _ 

_ _ _ ~~ P!L~0_1!_9f pati~ t foL 

--- -~..J' ~ aintena)!!:~ -~'- _ . 

-· ~ ----
_ .JJrajford frllJlle 
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Part IL (a) TECHNICAL NURSING PROCEDURES. 

NURSING PROCEDVRB 

Plaster and Splints- . . 
___ E'!parati~__!or ~ppbcat10~ of 

prepa~ation ofE_3.t!ent for 

assisti!lg wj!h applj_cation of _ 

care. of patient. in _ 

removal of __ 

S.plints, cleaning ~d stora_!!'e 
Infants--

bathing _of 

car.!!__of 

feeding of 

preparation of food 

w~ighing of 
Injections-

preparing for and method of_ giving ~•l hypodermic 

(b) intra muscular 

cleaning and sterilizing apparatus 

intravenous, preparation of tray for 

Insulin, giving of 

Last Oflicea 
Lumbar Puncture--

preparation of tray for 

,. patient for 

with intra-thecal injection 
Oxygen, administration of-

int_ra-nasal 

B.L.B. mask-nasal 

oral 

tent 

care of equipment - - ·- ---
Perinea) Toilet 

20 
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Part II. (a) TECHNICAL NURSING PROCEDURES. 
CLASSROOM 

1',URSING PROCEDURE -DEMONSTRATBll PRACTl9Ell 

-

Radium- . 
preparation of patient for 

care of patient with radium ,. 
removal of and method of handling 

cleaning and sterilization of 

Renal Function Tests 

Respirator, care of 

care of pat ient 

Records, ward, keeping of 
Reports--

writing 

giving 

receiving 
I Sera and Vaccines-- /u preparation of tray 

,. patient J L. .. 
administration /. Trays and Trolleys ( with preparation of patient and 

subsequent management)- ::- _ 

blood, collection of, from donor -
blood, collection of, for laboratory, examination J L. 4w-t;:._ 
transfusion, blood-direct 

' 
indirect ; ' j .. .. 

" blood serum . j 

intravenous infusion ' / 
1 ~\ . 

micro-drip infusion 
'. 

venesection \ •,._; 

biopsy, bone marrow 1. 
.. " liver j 

" superficial tissue 

haemorrhoids, injection of 
I 22 • :..~·- - -
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Part 11. (a) TECHJlilCAL NURSING PROCEDURES. 

NURSING PROCEDURE 

Trays and Trolleys-(Con~inued) 
_ paracentesi~ abd~~!1al _ 

thoracic 

pneumothorax, artificial 

bronchoscopy_ 

cystoscop! 

rectal examination 

rectal swab 

sigmoidoscopy 

stomach washout 

sounds and bougies 

sutures, insertion of 

varicose veins, injection of 

U nna's Paste Stocking 
X-ray, preparation of patient for 

cholecystography 

pyelography 

barium meal 

banum enema (clysma) 

:,>.I, 

CLASSROOM 

DEltONSTRATIID 

./ 

j 

PRACTISED 

-1 ~ 

«\~~ 

':\~~~ 

\'-\~·S) ' 'S ..... ... ......,_._,..,_ 

~
. • , ... ,, \' '\' , ,,_v_..J..1., 

~ -

I. 

WARDS AND DEPARTMENTS 

PliCTISED 

~ -
./ 

,#,{. 
M , 

PROFICIENT 

let Sinatare 

19&coov 

/f)~(f(/ 

HZW . 

~ -

~ -

2nd S~atare 

t$ ~Oc:;:\1/ 
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(b) SPECIAL DEPARTMENTS 

NURSING l'ROOEDURE 

OPERATING THEATRE 
Gen;..al p;:;paratio~ ;c-Theat;e and Cleanin-g after 
011_eration _ _ 
Anaesthetic tray-
_ g:cneral _ 

intravenOl!S 

local 

r!!ctal 

spinal 
Cleaning and sterilization of-

instruments 

glo:ves 

stainless steel 

Gown, G.love and Mas1 Techniq!!e,-

Preparation for major operatjon 

minor o~eration 

Positioning patient in dorsal 

Nurse's Duties-
instrument nurse 

sponge 

scout 
Sterilization of-

linep. 

lotio_!IS 

oils 

ointments 

J:!.Q.~_gers 

,, lateral 

,, lithotomy 

,, prone 

,, Trendelenberg 

S~ures and cli~, preparation and care of 
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(b) SPECIAL DEPARTMENTS 
CLASSROOM 

NURSING PROCEDURE 

EYE, EAR, NOSE AND THROAT 
------ -----

Eyes-
fil1plicat ion of heat --4-

_ap.plication._oLointment_ _ ___ 

instillation_oLdrop -
irrigation of - --- -·--

_ _ _ fileparatio,_,n,.__,fc,;o:..r _,oe,p,,e,,r"'a"'t1.,·o«nL-________ _ 
Ears-

__ _..,si,.,m.,.ple toilet ·------------

___ p_reparation of tray for exa!!!_ination llf 

preparation of patient for examination of 

instillati~n ~f ~~p_s __ _ 

syringing ______ . 

preparation for operation 

.!J!Y,!!!!gOtomy 
Nose-

___ p_re£l!!_ation of tray for examination of .. 

preparation of _E_E1tient for examination of ____ _ 

instillation of drops ·-- --· -- ·-- -
preparation of p_a!.jent for J1Per.~a,.,t~io,.,n,._ ____ _ 
preparation of tray for antrum washout--

- _ <1iagnos_tic (proof puncture) ___ _ 

th era peu_t;ic 

____ po1,t operati_ye 

DEMONSTRATED 

--- -- -
J 

-- -- --

--------

---

./ --

-·- 1~---- --··--· 

tray for packing o! bleedinl!:_ n~~--- __ _ 

swabs, taking of 
Throat-

preparation of tray fou.xamin~ion.~ o,.,f,__ __ 

preparation of patient for exam!n~tion~ f 

preparation of patient for operation 

paints - ----- -
sprays and irr~ ations 
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(b) SPECIAL DEPARTMENTS 

.r-URSING l'RUCEDUltE 

Throat-( Continued) 
swabs, taking of 

preparation of tray for laryngeal intubation - -
steam tent 

Tracheostomy-
p~aration of tray (a ) for procedure 

_(bl_ for bedside care 

__ ___Jlrey3ration_ of_ patient for 

_ _!l}!~il~!L£.L!'_~ ent 

GYNAECOLOGICAL 
---Preparation -of tray for examination-

_ U!)_manual 

(b) instrumental 
(c) collection of vaginal and cervical smears and 

cultureL 

~ ) ins~rtion of ~ s~ y 

preparatio~ of patient for examination 

preparation of patient for operation -- - ------ ·-
perinea! toil et, post operative 
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