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PUPIL'S REGISTER

STATE PRIMARY SCHOOL

School No..#r..165  , „.... . . . . . . . . ._ _   A_ 4.. .S   1 0  Al i ._._
(Insert name of School)

DIRECTIONS

1. Col. 1. Register Number. The numbers shall be consecutive, commencing with No. 1.

I f the columns are f i led up before a child leaves the School. his name shall be re entered and a new

register number given as for a new pupil. but the former register number shall be wrttten under 
neath. thus, S. In no other case shall a new register number be given. To facilitate reference, an
index will be supplied to metropolitan and other large schools.

2. Col. 2. Full Name.

(1) The Names of the children shall be in the order in which they are admitted to the School. Christian
Names shall be In full and entered after the Surname.

(2) Children's Names shall be entered directly they are admitted to the School.

3. Cols. 3 5. Date of Birth.

Day, month, and year of child's birth shall be entered from Admission Form.

4. Col. 6. Date of Admission.

Day, month, and year shall be entered in the following manner: 
2/6/59 for 2nd June, 1959.
27/1/60 for 27th January, 1960.

5. Col. 7.  Ful l Name of Parent or Guardian. Cot. 1 1. No. and Name of School last attended,
. Col. 8. Ful l Address of Parent or Guardian. Col. 12. Date of last attendance at former School.
2 Col. 9. Distance from School. Col. 13. Grade at former School.

Co\. 10. Occupation of Parent or Guardian.

(a) The required Information shall be entered at the time of the child's registration.

(b) Distance from School shall be computed as along the nearest practicable road, and entered in miles
and fractions of a mile, e.g.. 1,11, Ii , and so on.

(c) Information for columns 11,12, and 13 shall be obtained from the Transfer Note.

6. Cols. 14 to 37. Grade into which admitted.

(a) Headings of columns 14 and 15 shal l be completed by entering the number of the year in which the
child whose name stands first on the page was ad mitted to the School. Each subsequent pair of
columns shall be dated one year later than the preceding pair.

(b) When a child is admitted, the Grade In which he Is placed shall be entered In the column headed by
the half year during which he entered the School.

(c) Whenever a child is transferred from one Grade or Subdivision to another. the number of the Grade
or Subdivision shall be entered in the column headed by the half year in which the transfer is
made.

(d) Grade shall be entered in the following manner : 

1., First Grade, if no Subdivisions. If Subdivisions, 14 18., &c.

11., Second Grade, if no Subdivisions. If Subdivisions, 11&, 118., &C.

And so on.

7. Cots. 38 to 49. Number ofMeetings attended.
(o) Headings shall be completed as In columns 14 to 37.
(b) The number of Meetings attended by each child during theyear shall be entered immediately after the

close of the year.

8. Cols. 50 to 51.−Details shall be entered asprescribed in the head/ngs.

N.B. The accurate keeping of this Register Is strictly Insisted on. If teachen haveany difflculty In understanding
how to fill It up in any particular, they should at once apply for further directions tothe Inspector of their district, or to
the Education Department. They are not to delay till the Inspector'* visit, at which time the record must be complete.

1.981/7.61−1857 A. C. BROOKS. Government Printer, Melbourna
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