Confirmation of Appointment

RVIB Reference Group
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POSITION DESCRIPTION:

· To participate in a forum for people who are blind or vision to advise the Board and Staff of RVIB on the planning and development of services.

· To provide opportunities through this forum for the Board and Staff of RVIB  to consult with and inform people who are blind or vision impaired on the provision of services.

TERMS OF REFERENCE:

· Provide advice to the Board and Staff of RVIB on issues relating to the needs of people who are blind or vision impaired in both Metropolitan and Regional Victoria.

· Provide advice to the Board and Staff of RVIB on the planning and development of future services.

· Provide advice to the Board and Staff of RVIB on the suitability and quality of current services.

· Maintain a high level of communication between RVIB and clients. 

KEY SELECTION CRITERIA

· Be a client or parent of a client receiving childrens services.  Full time employees of RVIB are not eligible.

· Sound knowledge of the services provided by RVIB in the area representing.

· The ability to represent their own special interest group as well as consider the needs of the broader vision impaired community.

· Well developed communication and interpersonal skills

· Commitment to reporting back to special interest groups on issues raised at meetings.

· A responsible and objective approach to enable constructive discussion

· Commitment to the time constraints within meetings.

· Acknowledgement of and commitment to the need to undertake tasks outside of normal meeting times

· Commitment to a review of the performance of individuals and the group.

CONDITIONS OF APPOINTMENT

· There will be one nomination from each of the special interest groups established at metropolitan and country offices including Training and Technology Services, Children’s Services and NILS.  Each group will be able to nominate a substitute in the event their nominated person is unable to attend any Reference Group meeting.
· Representatives will be appointed for a maximum period of two years.  Prior to the end of the two-year period further nominations will be requested from each special interest group. 

· Meetings will be held on four occasions per annum plus an Annual General Meeting.  Notification of date and venue for meetings will be provided at least one month prior to each meeting.
· RVIB would be responsible for all reasonable costs incurred by clients in attending these Reference Group meetings.
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