RULES, which must be strictly obsefved, a

SAUMARIS TRAMWAT COMPANY LIMITED.
RULES POR DRIVERS.

Drivers must make themselvgs familiar with the following
, they will be held respon-

sible for any violation of them, /and for g1l losses or damage caused

thereby.-

1.

DRIVERS must report/thirty minytes before starting time,
to take Car out of' Car-hguse, or ten/minutes before time to to take
it, if on road. Whenever rendered it for duty by.illhess,
they must give at leasp® one hours nqgtice in writing if possible
to the foreman, befor¢ their times ¢f starting.

BEFORE leavi the stables myst consult the notice board
in order to aqqual themselves witth any fresh notice or instruction
thereon. : '

MUST dust put their cars and clean the windows thoroughly
overhaul and see/that they are inja fit condition before statring.
Also report any /damage observed, #s the driver of the car will
be held responspible for such injury, should they not be satis-
factorily accoynted for.

MUST aJways wear their unjiform cap and be clean and tidy
when on duty.

THE TIME TABLES give the Yimes to leave each end of the

route, and glso some :intermediaje place on the line. They must
keep the times carefully and mupt drive at a steady pace at all

must nolf make up time by galloping their horsgs, but by a slightly

" . faster frot, and by taking lefs time on the gtand.

11.

13.

13.

MUBT WALK  their horses|around all curves, and over all
switcheg, and must go steadily up all hea grades.

MUBT NEVER hurry horses when going /to stables after finish-
ing trip, but take them home as cool and firy as possible.

MUBT KEEF a sharp lookout for vehigles or persons to
avoid gecidents.

MUIST NEVER -.stat the car till all/ persons are fully. on or off,
and if fladies, or elderly men, or chilfdiren, are getting on
not til}l they are seated.

\

NEVER admit drunken persons iy or on the car, never over-
load and never allow bersons to . sit bn railings. When there are
more pagsengers than can be properly accommadated, must please ask
them to wait for next car to follow shortly. Advise at stables
for car to be run out as quickly as possible.
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31.

FAGE 2.
MUST STOP for pussengers whenever hailed except on steep
grades and curves. : : e

MUST NOT stop the car to speak to one anpther or to other
persons. \ ‘

MUST WATCH for obstructions on the rails and have same
removed before proceeding.

MUST always hapd on brake handle and/be ready to apply it
when running, brake Ao be always on when gtanding.

MUST .keep on/brake when going down/grades, but only
enough to regulate/ speed of car.

MUST not dyive faster going down /grades than when on the level

MUST not drive within fifty yards of another car on same
track. No two cdars to run on a down grade at the same time.

MUST: 5 nd
horses, unles

allow anyone to handlg brakes., or drive -their
authorised to do so Yy Manager or Foreman.

MUST awoid iecollisions with cgrs or Vehicles, and also with
pedestrians jerossing the road. Rem¢mber STOP and take no risks.

MUST eep car doors closed gxcept when passengers are
passing thyough.

DRIVE with a tight rein. Sf)op the horses with the reins
not the bprake, start the horses plowly, and do not trot them
till the [car hes moved 20 feet,jand never stop mwnless in case
of dangey, under the space of 1% feet.

THE best way to manage a /gibbing horse is by kindness.
Any driyer or groom beating or/ill using & horse is liable
to a hepvy fine and immediate dismissal.

SHQULD a horse shy badly, or plunge and rear at starting
or go lame or show symptoms of illness, or have sore shoulders
which frenders them unfit for work, they must report at once to
the stfable-foreman, such horges should not be driven.

momengt any persons or vehicl
obstagle or impediment).

F VEHICLES are on the| track, ring the bell several times

MUST keep a good lookput for passengers esspecially at

ay Stations, also at Termini, and must look carefully up
down all the side streets. Carelessness in this respect will
be lYiable to a fine or dismiissal.

NEVER leave the carVWhile on duty unless absolutely
necessary.

B brake on when ct |Termini, or when standing or changing
horges or in leaving car, and at all times when not in motion.

e Sem B e
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burning whist on the

IAGE 3.

BE CAREFUL that the brake is off before starti

SHOULD the car leave’ the rails, stop the car
and see thet all passe
pull it on the ‘rails again. Passengers not to regume seat

LIGHTS mnust be

DRIVERS are n
at any time unless/obtaining permission.
f given times and the

MUST understand that strict keeping

utmost care as regards the getting and pupfting down of passengers,

and collection fares, are considered /of the greatest importance.
MUST prompftly and cheerfully obey/all orders given them
by superior officers.

IN CASE f any aceident to eny jerson, cer qr team, or
collision with any other vehicle be-gsreful to get full
particulars, /such as name -ef driver/ name of wvehicle, name and
residence, of persons ihjured, and fthe nemes and addresses of at
least three jor four-withesses, and /report same at once to
Manager or roremen and before going off duty make out a full
report of gccident.

IR CAS3

of accident , keep cpar door closed to prevent pass-
engers gelfting out while car is j

n motions

e :
DRIVERB and other employees/ will be+held resvonsible for

the cost/of @ll uamage to persoys, cars or team and all law

expenses/ caused in the opinion ¢f the manager by their carelessness

es from duty without leave-
must be duly notified, will be

must edeine the carjs when taking them from each other
ill be held responsible for such

3 nust- meke themselvéesg well acquainted with the notices
fassengers posted in the pars.

PARCELS Etec. found in every car are to be left at the BLACK
ROCE| offices with particulaers as to when found.

MFLOYEES of the company are furnished with specizal tickets
for/their own use only. Drivgrs must obtain obtain such ticket

as their fare, and must be cgreful not to receive them from anyone
not{ in the employ of the company, and must not allow employees to
oequpy room required for pasgengers. Employees can ride free

whgn wearing uniform, cap or |badge.

PASSENGERS must not be d4llowed to strike matches on or deface
cars in any other weay :

iMUST alweys be polite, patient and civil to passengers, giding
them every aveilable assistange possible, remembering that it is
the passengers right to ask q estions concerning routes, fares
ete, whith must be answered ih a cheerful accomodating spirit
but avoid unnecessary conversatimens as their duty constantly re-
quires vigilance and thoughtfil attention.
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55.

SHOULD they have any Aifficulty with passe
never allow themselves to get angry, not use unci
even under the geeatest ppovacation, as no excu
for rudeness, or sarcasm der any eircumstancg

11 language
will be taken

COLLECTION OF FARES AND USE OF BELL PUNCH.:

A FARE either iry Cash or Ticket must b¢ collected from
every person who rides except as follows, - Quarterly and
Momthly Ticket holdey¥s and Free pass holderf. Drivers must make
themselves acquainted with the names of su holders, as the perso
only whose name is yritten on ticket is alllowed to travel on
production of same,/ All tickets to be exarntined, especially at the
beginning of the nth. Expired tickets ifssued by the Tram Company
to be ab once colYected. Manager only trfvelling without ticket
Nemes of pass-holflers traveliing to be gfiven on back trip and day
report, and to b¢ entered =s employees.

BXLCT the /full and proper fare f£fom every person who rides
whether an adu or child, as no one ifs allowed %0 ride free,
except lanager| Fass-holders, and Employees wearing cap or badge.
Production.of Quarterly and Momthly t/o be considered as fare paid.
Must get name /fand adress of passengef who will not pay the pro-
per fare, but/take the parents word,/as to the age of the child,
unless evideytly above $he prescribgd limit.

CHARGE at“the rate of a full ffare, for all articles or
parcels over 28 lbs. weight or ovepy 1ft. 6ins. square. Such

lusgage mu be put under the seatfs or on platforms, and carried
in the lap /if the cere is full. Fyl fare must be charszed and
punched for, for any artieles over that weight and size,-all
parcels &c. when-mot accompanied /by the owner to be charged full
fare and punched for. All articles which cannot be put under the
seats or which would inconvenience or occupy space reguired

for passengers, must be carriedfon the platforms, allow no oily
or offengive articles or glass [inside the car.

MUST) punch only for cash [fares or 3d. general tickets, the
latter st be punched about #he middle of the ticket, and not at
the endg, and each ticket musf be punched seperately and in front
of passg¢ngers.

NEVER g&ive change for|a ticlet for half fares, which must
always [be paid in money, or fwo at once by a whole ticket, take
no muktjlated tickets for farps, unless Zths of the surface
remaing, and no half ticketd for half fares.

each coin handed by passengers,
han 10/-. If cannot give change, must
ssenger, and report to office and
at Company's office, and give in
d date.

NISH full charge o
but ndt to a larger amount

name and adress of p
gsk them to leave fare
ber of Car with it a

ct fares must call out distinctly

no notice is taken must not touch
attention, but speak again. When

han one person, or for children or

e how many he requires, and have a

e punching, as to how many and for

to be paid for. Be especially care-
;gage. When a 2/- piece is offered

1 attention to it, before making change

EN - starting to coll
8 ready please'" and if
assenger to call thei
cting fares from more
lugegdge the Driver must sta
distinet understanding befo
who,| or for what lmggage i
ful as to half fares znd 1
must call passengers specia
to prevent missunderstandi



; //f PAGE 5
5 &% DRIVERS must keep themselves supplied with sma
at least £1 in value. They must know the exact amo they

have with them for the purpose of making change foy the Passengei

Failure to exhibit change as above when called upgh or/%g/éive

1 change to

change to passengers for all coins up to a half govereign, with-
out sufficient reason will render the driver ligble to Auspensior
or dismissal.

57T BEFORE starting ‘the days work each driv¢gr must obtain
from the Foreman a Bell-punch, ticket nippey and a supply of trij
slips, for each rafe of fare, trip reports /and tickets for sale
Also transfer tickets and a day report form. This outfit must
be examined and gned for before leavi the office, and any
mistakes rectififd at once, s no claim will be recognised after-
wards.

B8 EACH casly fare must be regorded on the proper trip slip

ch slip for tickets but punch ticket seperately.
ticket must be punched and bell rang in the presence

punching for more than one fare, each ring must be
clear and distinect.

59. WHEN

60. DRIVER dinadvertantly neglects to comply with the

with the pencil, so alsoffrom any cause the slip is not

g the driver must mark out a number
the slip for each fare wifh the pencil, so that the slip or
ticket may agree, with the ygumber registered by the punch. All
siich errors in the f the punch, and their cause, must
e reported on the day repqgrt. If however such mistakes occur
requently the driver will/be considered incompetant.
61. AT THE end of each t¥ip drivers must make up their slips
for both half trips firstf/ having counted the number of hole thet
have been punched ‘out, angd entering the number as fares in
proper place on trip slips, also count their tickets and cash
and copy results in theifr proper places on the trip and day
reports, ready for makipg returns at the office. Blanks in all
returns must be correctfly £illed in.

62. TRIF SLIPS must npt be punched for more holes than numbered,

ALL FARES collected and the cash received for ticket sales
etc. must be turned ipto the foreman ay the end of each day, and
with proper returns less otherwise ordered by special notice.

63

64, SHOULD a trip s
equal number of hole
another skip with pe
duplicate. If the or
be handed in and th

ip having holes punched in it be .lost, an
as nearly may be known must be made in
eil and returns given on accerding to the
iginal slip is afterwards found, it must
returns corrected.

65 . MUST not accept foreign coins or Inglish coins with holes
: in them.
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: S PROES6
BEFORE = leaving stables after finishing the da¥ys work
Drivers must escertain if thear returns are correct.

GREAT CARE must be uged in handling the ,punch, and sho
it be injured from any cgdse whilst in possession of the drlvez
he will be required to phy the amount of damage. Should a
punch punch be lost th¢ driver will be chargéd for it- the
sum of £5.

MUST NEVER allgw gny persons excepting the foreman to
handle the punch after taking it from the office, and must
never exchange thgm with the drivrers. -

/

IF AT any/time the punch does rot work perfectly, it
must be report¢d to hte foreman as goon-as possible, and
another procured in exchange. Driver must never acttempt to
repalr -alter, 0il or in any way ipterfere with the working

fte of fare, and-must be paid by
him unlgss' accounted for to/ the—satisfaction of the Maneger.
Errors /of any kind will inflicate carelessness and be a

sufficfiient for discharge.



